CSC 151 Test #1;  9/22/08

Hands-on portion:

Start a new file and save it in your Documents folder on the hard drive or on a flash drive. Call it test1.docx. 

When you’re done, print the file and send it to me as an e-mail attachment
Use Word to produce a two-page document using this file that has:

· a footer with automatic page numbering and an automatic date
· two pages, with the second one forced by a manual page break (not paragraph returns)
· a table with 5 rows and 3 columns and a table style, and merged cells as needed for the rates
· clip art inserted that is from the Internet

· correct grammar and spelling

· change in font for the title of the document and the body text (not Times Roman) and a change of font color as appropriate somewhere
