A few random instructions

1. A few remarks

A. The multiplication symbols are not x’s.

B. You cannot replace 1023 with 10^23.

C. The little dot between mol and K in the fourth row is not a period. 

2. I did not use any tabs or funny spacing tricks.  Each item is in its own cell.  It may not look like it because some of the cells have invisible borders.  To see where the cells really are, open Physical_Constants.doc.  If you can’t see the gridlines in faint gray, then go to Table/Show Gridlines (near the bottom, you may have to click the double arrows for it to appear). 

3. You can obtain superscripts (like the 2 in E=mc2) and subscripts (like the 2 in H2O) by highlighting the character in question and going to Format/Font and checking the superscript or subscript checkbox.  

4. This exercise uses a lot of subscripting and superscripting.  In such a case it is useful to add a subscript button to the tool bar.  Go to Tools/Customize, select the Commands tab, select Format from the Categories list.  Scroll down the Commands list until you find Superscript.  Drag it onto the Formatting toolbar above.  Repeat the process for a subscripting button.   

5. Symbols like ( or ( or ( or ( can be obtained by going to Insert/Symbol, choosing the desired symbol and inserting it.  You may have to use the dropdown arrow next to the Font text box to select Symbol from the list.  

6. Word sometimes changes the case of a letter.  It uses conventions assuming that you're writing regular text instead of mathematical or scientific symbols.  To change the case, go to Format/Change Case. (You may need to click on the double arrows.)  If Word is incorrectly correcting a lot of your work, you can turn off some off the AutoCorrect features.  Go to Tools/AutoCorrect.  Click on the AutoCorrect tab and click in the check boxes to deselect various features. 

7. To obtain the vertically oriented text, there is a Change Text Direction button on the Tables and Borders toolbar.  You may have to click it twice. 

