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1. Go to Start/Run.  In the Run dialog box, type cmd into the Open: textbox and click OK. That should bring up a command window like that shown below. 
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Replace my screen capture above with your own. (Note that if you were using a Windows 9X or ME operating system, you would type command instead of cmd.) 

2. At the prompt type dir and hit the Enter key. Paste a screen capture of the result below. 

Does the directory in your example have any subdirectories?  How do you know?

	


3. If one follows the dir command with a letter or letters and then an asterisk, it will list files and folders that begin with that letter or letters (e.g. dir p*). (The asterisk is known as a wildcard.)  Paste a screen capture of an example below. 

4. If one follows the dir command with an asterisk and then a letter or letters, it will list files and folders that end with that letter or letters (e.g. dir *.exe). Paste a screen capture of an example below.

5. To find the various “switches” (options) associated with a command, one types the command followed by /?.  (“Switch” – think of a switch statement.)  Find the switches for the dir command and paste a screen capture below. 

Use one of the switches to order the directory contents by date and paste a screen capture below. 

6. The directory structure is a tree.  One can move “down” into the tree structure (into one of the subdirectories) by typing the command cd (also chdir) followed by the name of the subdirectory.   Move into one of the subdirectories and paste a screen capture below. 

One can move up the tree structure by typing cd .. and hitting Enter. Move up two layers and paste a screen capture below. 

7. One can also use cd to move to entirely different branches in the tree structure.  In the case type cd, a backslash followed by the name of the directory into which you want to move (e.g. cd\temp).  Use this approach to move to the winnt directory (may be windows if you’re on Windows XP).  Paste a screen capture showing your command below. 

8. To move to another drive, simply type the drive letter followed by a colon (e.g. d:) and hit Enter.   Use this approach to move to another drive (use the f drive if you are in one of the labs) and paste a screen capture below. 

9. To create a new folder (directory) one uses the command md (also mkdir) followed by the name of the new folder (e.g. md MyFolder). Return to the c drive and use this command to make a TestStuff folder, then perform a dir to see the result and paste a screen capture below.  (Make sure your new directory is visible in your screen capture.) 

What happens if you try to make a subdirectory using the name of a pre-existing subdirectory?

	


10. Type notepad at the prompt and hit Enter. Notepad should appear. Use it to create two text files and save them in the folder you created.  Close Notepad. The command rd (also rmdir) followed by the folder name should remove a folder but only if the folder is empty.  Try to remove the folder you created above.  Paste a screen capture of the error message you obtained below. 

Remove one of the files by locating it with My Computer, right clicking and choosing Delete.  Move into the directory and remove the other file using the command del followed by the filename.  Check the Recycle Bin.  Are both files there? 

	


Move up one level and now try the rd command.  Use a dir ordered by date to confirm that the directory has been removed and paste a screen capture below. (If it were there it would be near the end since it was created recently.) 

11. Enter the command type followed by the name of your file.  Paste a screen capture of the result below. 

12. The command attrib is for setting and looking at the attributes of a file.  For instance, it allows one to check if a file is a system file or it allows one to set a file as read only.  Look at the switches (options) for this command and paste a screen capture showing them below.

Create a simple text file using notepad.  Use the appropriate attrib switch to make your file read only and try to delete the file using del. Then use attrib to remove the read only status and try to delete the file again.  Show a screen capture displaying this sequence of actions. 

13. One can use attrib to see all of the files including the hidden files.  Go to the root (c:) and type attrib and hit Enter.  Paste a screen capture that shows some of the hidden files.  Verify that you do not see these files using dir. 

14. The command ren followed by two files names takes the file of the first name and renames it with the second name (e.g. ren Hello.txt GoodBye.txt).  Should one of the filenames have a space in it, then that filename must be placed in quotes. (e.g. ren GoodBye.txt “Hello Again.txt”).  Create a text file. Run a dir command.  Rename the file, do not have spaces in the name.  Then run a dir command.  Then rename the file with a space in the name and run dir again.  Paste a screen capture of these steps below.

15. To make a copy of a file that is in the current directory and place it in another directory, one can use the copy command. After the copy command is the file’s name and after that is the destination folder’s path (e.g. copy "Hello Again.txt" c:\temp\).  With copy the original file remains in place and a copy of the file is placed in the destination folder.  Copy a file to another file. Repeat the command and paste the results below. 

16. Similar to copy is the move command.   In this case, the original file will no longer be found in the current directory.  Move a file and follow that with a dir to show that this is the case.  Paste a screen capture below. 

17. Create two .txt files and one .dat file in Notepad and place them in a folder.  Use the copy command with a wildcard to copy the two .txt files simultaneously (e.g. copy *.txt c:\temp\) and paste the results below. 

18. Paste a screen capture displaying the basic syntax of the xcopy command as well as some of its possible switches. 

Use the command a paste a screen capture of it below. 

19. Use the date command to display the date and the time command to display the time and paste a screen capture below. 

20. What does the cls command do?  

	


21. What does the ver command do? 

	


22. Create a file like the following in Notepad and save it with a .bat extension. 

[image: image2.png]& EchoCharlie bat - Notepad -[o) x|
Fle Edt Fomat_tep
[echa Char T1e says =

echo Love that Good 'n Plenty





In that folder use the title of your file as a command. Show the results in a screen capture below.  

The file you have created is known as a batch file, the .bat extension tells the operating system to treat it differently that it would a regular text file. 

Add a line at the beginning as shown in the following

[image: image3.png]& EchoCharlie bat - Notepad -[o) x|
Fle Edt_Fomat_Help

echio off =
echo Charlie says
echo Love that Good 'n Plenty





Paste a screen capture of the result below. 

Edit the line at the beginning as follows 

[image: image4.png]& EchoCharlie bat - Notepad -[o) x|
Flo Edt_Fomat_Help

[eecho_oft =
lechio charlie says
echo Love that Good 'n Plenty





with an @ sign at the beginning of the line.  Run your batch job again and paste a screen capture below. 

23.  If you change your location and attempt to run your batch file, the computer will not understand it.  The system is trained to look for .bat, .exe and .com files in the current directory as well as a set of standard locations.  If the appropriate file is not found in one of these places, the command is not understood. The locations that the system looks in can be found by running the command path.  Run the command path and paste a screen capture below. 

