Powerpoint In-Class Lab 1  -  Creating a Presentation

and

Assignment 6

Value of Lab:  20 points







April 3, 2001

Purposes of Lab:  understand how to

     SYMBOL 183 \f "Symbol" \s 10 \h
create a presentation in Powerpoint using the AutoContent Wizard

     SYMBOL 183 \f "Symbol" \s 10 \h
view and edit the presentation

Start-Up:  Use Windows Explorer to copy the following files from the instructor's folder for this class      f:/Data/Turk/Csc151/  
to your server space or to your floppy disk: 

Recruit.ppt

Volunteer2.ppt

Puppy.jpg

Overview of the Lab:  The lab involves working through tutorial 1 in your Powerpoint text with the following exceptions or changes.

p 15:  Don't put periods at the end of bullets.  The authors are simply using a period at the end of each sentence.

p 23-23:  Save in your server space or on a floppy disk.

p 25:  The file Recruit.ppt is a pretty fully developed presentation.  As directed above, you should already have copied it to your server space or floppy disk, and can open it from there.

p 34, #4:  Press Tab after typing the date to move to the Event column.  In a table (whether in Word or Excel or Powerpoint), the standard means of moving from one cell to the next is to use Tab.

p 39, #3:  Be careful to enter your name in the subtitle placeholder.

p 41:  The file Puppy.jpg has already been copied to your server space or floppy disk.  You can insert the graphic from there.

p 47, #1 and 2:  You can simply save it with the same name; you don't need to save it as Recruit1

p 47 and 48:  In the section on printing at the bottom, DO NOT print in any form.

At the end, check that your name is on the first slide, save the file, close it and email it (Recruit.ppt or Recruit1.ppt) to the instructor at  turk@lasalle.edu

Assignment 6

Value:  30 points








Due by email before class on April 10

Overview of Assignment 6:  The assignment involves working through tutorial 2 in your Powerpoint text with the following exceptions or changes.

p 2, #1 at bottom:  The file Volunteer2 should have been copied to your server space or floppy disk.  It is also available by following the CSC 151 link from the instructor's web page at www.lasalle.edu/~turk
p 2:  Be careful to put your name on slide 1.

p 5, #1:  To display slide 5, in the left part of the screen, put the cursor in the title or any bullet in slide 5.

p 9, #1 at the top:  If you seem to lose the table, double click in the middle of the slide to display it again.

p 9:  For the text of the table, the instructor suggests you select the lower 4 rows and set the font color to white.

p 11 at bottom and p 12 at top:  Use the toggle View/Toolbars/Tables and Borders.

p 12:  The border is tricky.  Make sure the Tables and Borders toolbar is visible.  Select the contents of the table--all 15 cells.  Set the color and 3 point line width.  If need be, open the outside border drop down box, and select outside border.  When you switch to the slide show, if all 4 sides of the border don't show, it may be the case that the table is a little bigger than the space allotted for it, that the border is there but just doesn't display.  So double click on the table and shrink it to fit within the margins by moving one or more sides in.  Try doing the border--but it's not a big deal, and you will not lose credit for omitting it.

p 16, #1 at top:  "Click in the slide pane" means on the right side, within the display of the slide.

p 33, #2:  The shadow button is on the drawing toolbar, second from right.

p 34, #4:  Getting the free rotate to work is tricky:

a. Click on the Free Rotate button to turn it on.

b. Hold down Shift.

c. Center the lower right dot within the free rotate circle (which will change shape when you get the location right).  Then you can drag to rotate.  Remember there is an Undo button.  As with the border above, free rotate is not a big deal.  Try to get it to work, but you will not lose credit for omitting it.

p46 through 40:  OMIT.  DO NOT PRINT.

At the end, check that your name is on the first slide, save the file, close it and email it (Volunteer2) to the instructor at  turk@lasalle.edu
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